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Vendor Tracking System Login:

» Vendor Login:
Username: Vendor code (Xxxxxxx)

Password: (ntecl2019)* this is a default password
» And click the submit button, to open the new window in change password.

@ NTECL || Login x  +
< C  ® Notsecure | 223.31.121.69/tracking

SIGN IN NOW

PLEASE ENTER YOUR - NTECL VENDOR CODE/ EMP NO

ENTER THE PASSWORD

First time login user only getting change password window:

Y

First you have Enter Old Password as default password(Ex.ntecl2019)
Next Enter New Password (ex:xxxx123)
Re-Enter new password as same (ex:xxxx123) and click the submit button.

Y V V

continue the portal.

@ NTECL Intranet X @ NTECL || ChangeP.

€ C  ® Notsecure | 10.10.228.88/Invoice_Trackin:

CHANGE YOUR PASSWORD

Enter Old Password

Enter New password

Re-Enter New password

And your password has been changed. Again login your vendor code & enter your new password to

o a % @ :



» If changed new password after that again login user id & new password to continue the vendor
invoice entry portal.

@ NTECL || Vendor Home X + = e X

€« C @ localhost:64649/DashBoard.aspx o w @

Welcome to Vendor Invoice Entry Portal

Material Invoice Entry at Vendors:

» And Go to select Invoice Entry Form -> Material Invoice after that opened below window.

@ NTECL | Material EntryForm X 4 - 8 X

<« C  ® localhost:64649/Vendor_Tracking.aspx % O :

@ NTEC U . o
N

Material Invoice
LOA Invoice
Invoice entry for material purchase order

NTECL PO NUMBER (Please enter your PO number)
CONFIRM YOUR PO NUMBER
AutoSelect
NTECL PO Date
Vendor Invoice Number
Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to store

m Conces



» Material Invoice Entry Form:

i)
i)
iiii)
iv)
v)
vi)
vii)

@ NTECL || Material Entry Form

+

Enter PO Number

Confirm PO number filed will show automatic popup in your vendor code related PO’s.

Select NTECL PO Date

Enter Vendor Invoice Number

Enter Vendor Invoice Date

Enter vendor Invoice Amount

To click the submit button invoice send to stores department.

Sample Entry as below: For all fields are entered the data

x  + -

¢ C @ localhost:64649/Vendor_Tracking.aspx

0 NTeCUIES

Invoice entry for material purchase order

NTECL PO NUMBER (Please enter your PO number)

1100P40066

'CONFIRM YOUR PO NUMBER
1100P40066

1 items found

NTECL PO Date
01/01/2020

Vendor Invoice Number

Vendor Invoice Date
08/01/2020

Vendor Invoice Amount

Tick this box if invoice was dispatched to store.

> For all fields are data entered without checkbox enable to store your invoice as entry form below.

&

o NTeC IS

Invoice entry for material purchase order

NTECL PO NUMBER (Please enter your PO number)

CONFIRM YOUR PO NUMBER

1100P40066

NTECL PO Date

Vendor Invoice Number

Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to store.

m cancel

localhost:64649 says

SNo Token No

PO Number

PO Date

Invoice Number

Invoice Date

Invoice Amount

Dispatch Status.

Action

1100

01-01-2020

08-01-2020

NO




» Again you can edit the invoice and change the Dispatch status -> select Yes and click Send after that invoice
send to stores department.

@ NTECL || Material Entry Form x  + = o X
< C O localhost:54649\ a a %« 6
@ NTECURES
A
Invoice entry for material purchase order
NTECL PO NUMBER (Please enter your PO number)
CONFIRM YOUR PO NUMBER

1100P40066
NTECL PO Date
Vendor Invoice Number
Vendor Invoice Date
Vendor Invoice Amount

Tick this box ifinvoice was dispatched to store.

SNo Token No PO Number PO Date Invoice Number Invoice Date Invoice Amount Dispatch Status Action

1100p40066 01-01-202! 7878 08-01-2020 65000 [V=xa) m Cancel
ves |
>

) NTECL || Material Entry Form x  + = =} X

€ X @ localhost:64649/Vendor_Tracking.as aQa « O :

localhost:64649 says
PINEL
A Your Invo osted to Stores successfully, Please ensure
Invoice entry for material purchase order n
NTECL PO NUMBER (Please enter your PO number)

CONFIRM YOUR PO NUMBER
1100P40066

NTECL PO Date

Vendor Invoice Number

Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to store.

m cance!

SNo Token No PO Number PO Date Invoice Number Invoice Date Invoice Amount Dispatch Status Action

> If your form submitted successfully after that not showing the edited entries.



> If all fields are data entered & check box also enable and submit click directly invoice send to stores
department.

Invoice entry for material purchjase opfler Data filled form

NTECL PO NUMBER (Please enter your PO number)

1100P40066

CONFIRM YOUR PO NUMBER

1 items found

NTECL PO Date

Vendor Invoice Number

5302

Vendor Invoice Date

09/01/2020

Vendor Invoje Amount

) Tick this box if invoice was dispatched to store.

¢«

Y localhost:64649 says
@ NTEC . i supt D _
\ d

Invoice entry for material purchase order Data Submitted

NTECL PO NUMBER (Please enter your PO number)
CONFIRM YOUR PO NUMBER
AutoSelect v
NTECL PO Date
Vendor Invoice Number
Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to store.

[ suomi [ -



Material Invoice Tracking Report:

» Go to the menu bar click Invoice Tracking Report -> Material Invoice Report

@ NTECL || Material Report x  +
< C @ localhost:64649/Vendor_F

\
@ NTEC U R — o
|\

Material Invoice Report

Material Invoice Report LOA Invoice Report

Invoice Submited Date From:

Invoice Submited Date To:

> And Select Invoice submitted date from field & Invgice submitted date to field and submit button click and
show your submitted inVoices as below. And cbeClz your submitted invoice status.

< C @ localhost:564649/Vendor_Report Mt aspx 4

Material Invoice Report

Invoice Submited Date From: , ’
01-Jan-2020 » ’
Invoice Submited Date To: 4

SNo Token No PO Number Invoice Number Invoice Date Invoice Status

08-01-2020

, View Statu

» Check your invoice status : Go to select the view details link and open new window as below



¢ Inv_Mat_popup.aspx?ponum=203 - Google Chrome - o

X
9/Inv_Mat_popup.asg num=203 Q
Vendor Material Invoice Process Level
r & & |
Login
Process at Vendor
PO Number |Invoice Number |Invoice Date |Invoice Submitted Date | Dispatched to Stores
10-
Process at Stores
Received Date |Remarks | Invoice Status | Dispatched to Purchase
Process at Purchase
Received Date |Remarks | Invoice Status | Dispatched to Finance
Process at Finance
Received Date |Remarks | Invoice Status | Payment Released | Payment Date | Paid Amount
o
LOA Invoice Entry at Vendors
» And Go to select Invoice Entry Form -> LOA Invoice after that opened below window.
- o X
e_Entry.aspx a x 6
Home Invoice Entry Form
Material Invoice
. LOA Invoice
Invoice entry for conwacecu~
LOA NUMBER (Please enter your LOA number)
'CONFIRM YOUR LOA NUMBER
AutoSelect v

LOA Date

Vendor Invoice Number
Vendor Invoice Date
Vendor Invoice Amount

Tick this box if invoice was dispatched to EIC.

m cancel



> LOA Invoice Entry Form:
viii) Enter LOA Number

ix) Confirm LOA number filed will show automatic popup in your vendor code related LOA’s.
X) Select LOA Date

Xi) Enter Vendor Invoice Number

xii) Enter Vendor Invoice Date

Xiii) Enter vendor Invoice Amount
Xiv) To click the submit button invoice send to EIC.

4 Sample Entry as below: For all fields are entered the data

<« C O localhost:64649/LOA Invoice_Entry.aspx Qa x O

BINEd ~ ~

Invoice entry for contract LOA

LOA NUMBER (Please enter your LOA number)

1822

CONFIRM YOUR LOA NUMBER
1822

1 items found

LOA Date

06/0172020

Vendor Invoice Number

66336

Vendor Invoice Date

09/01/2020

Vendor Invoice Amount

70000

Tick this box if invoice was dispatched to EIC.

> For all fields are data entered without checkbox enable to store your invoice as entry form below.

< X @ localhost:64649/LOA Invoice_Ei

@‘ NTeCUIES

Invoice entry for contract LOA

LOA NUMBER (Please enter your LOA number)
CONFIRM YOUR LOA NUMBER
1822
LOA Date
Vendor Invoice Number
Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to EIC

SNo Token No LOA Number LOA Date Invoice Number Invoice Date Invoice Amount Dispatch Status Action

* m




» Again you can edit the invoice and change the Dispatch status -> select Yes and click Send after that invoice
send to EIC.

< C O localhost:64649/LOA_Invoice_Entry.aspx Qa %« 6O :

o NTeCUE : :

Invoice entry for contract LOA

LOA NUMBER (Please enter your LOA number)
CONFIRM YOUR LOA NUMBER
1822
LOA Date
Vendor Invoice Number
Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to EIC.

m cancel

SNo Token No LOA Number LOA Date Invoice Number Invoice Date Invoice Amount Dispatch Status Action

,,,,,, [LiEKa| Cancel
e EIE=
,
O NTECL|| LOA Entry Form x  + = =} X
&« X @ localhost:64649/LOA_Invoice_Entry.aspx a % @ :
\ localhost:64649 says
@ NTECURES : : e o
Invoice entry for contract LOA n

LOA NUMBER (Please enter your LOA number)
CONFIRM YOUR LOA NUMBER
1822
LOA Date
Vendor Invoice Number
Vendor Invoice Date

Vendor Invoice Amount

Tick this box if invoice was dispatched to EIC.

m gancel

» If your form submitted successfully after that not showing the edited entries.



» If all fields are data entered & check box also enable and submit click, directly your invoice posted to EIC

x  + - 8 X

&« C @ localhost:64649/LOA Invoice_Effry.asp: aQa v 6

Invoice entry for contract LOA

Data filled form

LOA NUMBER (Please enter your LOA
2547
CONFIRM YOUR LOA NUMBER
2547 v
1 tems found
LOA Date
07/01/2020

Vendor Invoice Number

Vendor Invoice Date

09/01/2020

Vendor Invoicegmount

62000

@ Tick this box if invoice was dispatched to EIC.

_ NTECL || LOA Ent

x  + - 8 X

< X @ localhost:64649/LOA _Invoice_Entry.aspx a %« 6

localhost:64649 says
Home v N "

Invoice entry for contract LOA

LOA NUMBER (Please enter your LOA number) Data Su bmitted

CONFIRM YOUR LOA NUMBER

LOA Date

Vendor Invoice Number
Vendor Invoice Date
Vendor Invoice Amount

Tick this box if invoice was dispatched to EIC



LOA Invoice Tracking Report:

» Go to the menu bar click Invoice Tracking Report -> LOA Invoice Report

@ NTECL || LOA Report X +
<« C O localhost:64649/Vendor_Report_LOA.aspx Qa w O :

@ NTEC Home ~  Invoice Tracking Report ~
\

Material Invoice Report

LOA Invoice Report LOA Invoice Report

Invoice Submited Date From:

Invoice Submited Date To:

==

> And Select Invoice submitted date from field & Invgice submitted date to field and submit button click and

show your submitted invoices as below. And chetk your submitted invoice status.
/

7

@ NTECL || LOA Report x 4+ / -
4 e
€ C @ localhost:64649/Vendor_Regbrt LOA.aspx . Qa %« @ :

PINGEd

LOA Invoice Report Vi .

Invoice Submited Date From: “ .
01-Jan-2020 P
Invoice Submited Date To: i

10-Jan-2020

SNo Token No

LOA Number Invoice Number Invoice Date Invoice Status

6-01-2020

7-01-2020

» Check your invoice status : Go to select the View Status link and open new window as below



(2 /Lo p 205 - Google Chrome - o x
@ localhost:64649/Inv_Loa_popup.aspx?ponum=205 Q

Vendor LOA Invoice Process Level

— e c e e

Login Employee Review Finance Received Finance Review Status Complete

Process at Vendor
LOA Number |Invoice Number |Invoice Date |Invoice Submitted Date | Dispatched to EIC

2547 5555 09-01-2020 10-01-2020 10-01-2020

Process at EIC

Process at Finance




